Best Practices for Submitting a
UTC Onhne SafeAssignment

WHY WOULD YOU USE THIS FEATURE?
SafeAssignments appear may appear in different content areas throughout the course. Follow
these steps to submit a paper using SafeAssignment.

TO SUBMIT A SAFEASSIGNMENT
1. Access your course.
2. Click the content area where you would like to submit the SafeAssignment.

Provided by
Srudent

ELLISSURVEY (El 0 = TS

,j} Announcements
| Assignments
VIEW TODAY VIEW LAST 7 DAYS ViEW LAST 30 DAYS viEw ALL

May 19, 2009 - May 26, 2009

No announcements found.

3. Click the SafeAssignment. Click View/Complete.
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Research Paper-Rough Draft
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You will then see the Name of the assignment, and the Instructions.

You may add comments to the file.

Click browse, and locate the file you would like to submit.

Note: SafeAssign accepts files in Microsoft Word (doc and docx)/ OpenOffice (odt)/ TXT /
RTF/ HTML / PDF formats only.

8. When finished, click Submit.

Upload SafeAssignment
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By submitting this paper, you agree: (1) to the Terms of Use at SafeAssign Terms of Use; (2) that your institution may use your paper in accordance with your
institution's policies; and (3) that your use of SafeAssign will be without recourse against Blackboard Inc. and its affiliates.

@ Assignment Information
Name Research Paper-Rough Draft (Draft)
Instructions

@ Your Files

Comments
File To Attach Browse...
NOTE: SafeAssign accepts files in Microsoft Word (doc and docx)/ OpenOffice (odt) TXT / RTF / HTML / PDF formats only. Please DO NOT upload files
in any other formats, including JPEG / ZIP
© Submit

Click Submit to finish. Click Cancel to quit.

Cancel ) Submit_)

9. A screen should appear saying you have successfully submitted a SafeAssignment. Press OK.

@ SafeAssignment Submitted

SafeAssignment is successfully submitted.
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