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WHY WOULD YOU USE THIS FEATURE? 
SafeAssignments appear may appear in different content areas throughout the course.  Follow 
these steps to submit a paper using SafeAssignment. 
 
TO SUBMIT A SAFEASSIGNMENT 
1. Access your course. 
2. Click the content area where you would like to submit the SafeAssignment. 

 
3. Click the SafeAssignment. Click View/Complete. 

 
 

4. You will then see the Name of the assignment, and the Instructions. 
5. You may add comments to the file. 
6. Click browse, and locate the file you would like to submit. 
7. Note: SafeAssign accepts files in Microsoft Word (doc and docx)/ OpenOffice (odt)/ TXT / 

RTF / HTML / PDF formats only. 
8. When finished, click Submit. 

 
9. A screen should appear saying you have successfully submitted a SafeAssignment.  Press OK. 

 


